Managing Transactions in the Application

This document explains how to view, search, edit, and add transactions (expenses and income) across
different months and years, and how those changes are reflected in real time on the dashboard.

Step 1: Access the Transactions Section

Open the Transactions section from the web app or mobile app (i0OS/Android) to manage your expenses and

income.

n Savings Ledger Dash boa rd

E Transa-:til:-ri. 71'53245 50 Fi 2.45 uso 3,77568

Last 12 months

Your money, at a glance

Step 2: Browse Transactions by Year and Month

Use the search and navigation options to find transactions based on the available information. If your data

spans multiple years, scroll through the list of years. In this example, there is only one year available.



n Savings Ledger Tran Sactions

Ledger history Expand all Collapse all & Export to ©SY

2026

Click on the year to expand and display all the months within that year. Select the current month (e.g., August)

to view all income sources and expenses for that month.

n Savings Ledgar Transactions

Ledger history Expand all Collapse all & Export to C8Y

4 2026

Met saved Met saved +5, 5500 -2,000.04 Nat saved

Net savad ,350,00 et saved

Step 3: View and Edit Individual Transactions

Click on any listed transaction (for example, a specific expense) to open its details.




n Savings Ledger

* August 2026

Income sources
B Rentslincome

f salary

Expmnuss

Rent f Mortgage B8,628.11 USD
Insurance 3,660.00 USD
I.‘Jinling Qut 3,376.83 USD
Debt Paymant 3,150.00 USD
Transport 1,811.07 USD
L;Iti]itios 1,610.24 USD
Groceries 1,347.21 USD
Healthcare 1,240.00 USD

Subscriptions 1.198.00 USD
SEOOUSD ™

1,100.00 USD

7153245 uf L

From the transaction details, you can edit the entry, add or modify a subcategory, and include your own notes

to better describe the transaction.

Edit expense — August 2026
Subscriptions

No subcategory

15/0&2026 | Mastercard

W Delete




Edit expense — August 2026
Subscriptions

No subcategory

nour
a8

Paymiant matand
18/0&/ 2026 - Mastercard

P (vplianal;

@ Faid

T Delete

You can also perform bulk edits on expenses so that you do not need to update them one by one.

n Savings Ledger Income sources
& Rental Income

4 Salary

Expansan

A Rent f Mortgage 862811 USD
- Insurance 3,650.00 USD

e Dining Qut 3376582 USD
Dbt Payment 2,150.00 USD
Transport 181,07 USD

Utliities 1,670,24 USD
Groceries 1,347.21 USD
Healthcara 1,240,00 USD

Subscriptions 1,198.00 USD

2B.00USD @

10000 USD O
71,532.45 US|

# Editall BHRENSeS T Delate

If necessary, you can delete all transactions for an entire month in a single action.




n Savings Ledger

Insurance
Dining Cut
Debt Payment
Transport
Uti]Iities
Groceries
Healthcare

Subscriptions

F

Edit all expenses

Editing August 2026

August 2028

Rental Income

Salar

Expenses

Rent f Mortgage
Ingurance
Dining Cut

Debt Payment
Transport
Utilities
Ll‘vrm:srias
Healthcara

Subscriptions

# Edit all expenses

[

T Delets

22(08/20286

@ Delata

3,650.00 USD
337683 USD
3150.00 USD
1,811.07 USD
1,610,324 USD
1,347.21 USD
1,240.00 USD

1.198.00 USD
280G USD

1,100.00 USD 1

71,532.45 USD

» Cancal edit

Add ineome

B,62B.11 USD
3,660.00 USD
2,376.83 USD
3,150.00 USD
1,811,07 USD
1,610.24 USD
1,347.21 USD
1,240.00 USD

1,188.00 USD
BRODUSD T

110000 USD ™

71,532.45UsD

All these options are available to streamline your workflow and improve your overall experience in managing

transaction




Step 4: Add a New Expense or Income

To correctly add a new expense or income, start from the dedicated “Add transaction” area.

n Savings Ledger Tral"lsactions

Ledger history Expand all Collapse all i Export to €5V

< 2026

Met saved B05.0¢ Met saved

Met saved - 30, 350.00 Met saved

Enter the transaction details. For example, add a debt payment for this month.




n Savings Ledger Tran Sactions

* Cancel

—na subcate - o RBJOB 206 (]

bscriplions
Healthcare Expand all Caollapse all b Export to CSY
Debt Payment
Other
+Add new categol

E

Met saved +BOE.00 Met saved +6,6 il 2, 00000 Het saved 3,0 ] Het saved +7,200. Met saved

Met gaved

Specify the amount (e.g., 10,000).

Add expense

Fach raw i [

Debt Paymnent | —nosubcate 5 o RBJOB 206 m]

+ Add another expense

Cancel

Ledger history Expand all Collapse all & Expott ta CSY

< 2026

Met saved +6,6 il MNet saved 30000 3,0 C Het saved +7,200.0 Net saved

Met gaved 3, 350,00 Met eaved

Select the payment method (e.g., bank transfer).




n Savings Ledger Transactions

Add expense

Fach raw i

Debt Payment v =—na subcate

+ Add another expense

Ledger history

< 2026

Het saved

Met gaved

n Savings Ledger Transactions

Debt Payment w  —nosubcate v 10000

=+ Add another expense

Ledger history

‘2026

Met saved +8 | +6,6 il Het saved

Met eaved 3, 350,00 Met saved

Save the transaction to record the expense or incom

Met saved

Met saved

Banl;Transter

o Cash 2BJ08( 2026 ]
Mastercand
Bank Transfer
Other

Expand all Collapse all & EXpodt ta CSY

May

Met saved +7,20:0.0 Het saved

2B/08/ 2026 m]

Cancel

Expand all Callapse all & Export to CSY

Het saved +7,200.0 Met saved




n Savings Ledger Transactions

Add expense

i s arhichi
Debt Payment v —nosubcate v 10000 Bank Tran: v: 2B/08/ 2026 m]

+ Add another expense

Ledger history Expand all Collapse all & Export ta CSY

< 2026

Fah
[ 6,600,600 Iranene

Exgeige

Net saved +BL ! Met saved +6,6 i MNet saved 30000 Het saved 3,0 C Het saved +7,200.0 MNet saved

Met gaved

Step 5: Verify the New Transaction in Its Category

Navigate to the relevant category, such as "Debt payment,” and confirm that the new transaction (e.g., 10,000)
appears correctly.

Income sources

n Savings Ledger 8 Rentslincome

B salary

Expemass

L

Debt Paymant 13,150,00 USD

Rent f Mortgage 862811 USD

5 Insurance 3,650.00 USD

Dining Out 337683 UsD

Transport 1,811.07 USD

Litilities 1,610,24 USD

Groceries 1.347.21 USD

Healtheare 1,240.00 USD

. Bubserlptions 1,198.00 USD

2RO USD @

110000 USD @

61,532.45 USD

£ Edit all expensas il Delata

Note that transactions in this view are sorted by the highest amount, allowing you to quickly identify your
largest entries.

Step 6: Review Real-Time Updates on the Dashboard

Open the dashboard to see all changes reflected in real time.




n Savings Ledger

Ledger history Expand all Caollapze all & Export to CSY

< 2026

Met saved B05.0! Met savad 4 C Met saved 2,000.0C MNet saved

Met saved

* August 2026

Income sources
B2 Rental income

B salary

Expenges

Dabt Paymant 13,150,00 USD

, Rent f Mortgage 862811 U°

. Insurance 3,650.00 U5D

. Dining Cut 337683 L

Scroll down to view the largest expenses over the last few months based on your selected filters. You will see
the transaction you just entered included in this list, highlighting the importance of the Transactions tab where

many key activities occur.
n Savings Ledger
Transactions

31.7% 847719 USD 0.00UsSD 0.00USD

Savings momentum Largest paid expensas
:_}chi_!'m_-'mam
Reat [ Morigage "
Dabt Fayment

el

| Dabt Paymant
P

Dining Out

Step 7: Search Transactions Across All Months

Use the search function again within the Transactions tab to locate specific items, such as debts.




n Savings Ledger Transactions

Expand all Collapse all 1+ Export to CSW

Ledger history

4 2026

Met saved 505,01 Met saved

Net saved

» August 2026

Income sources
Rental Income

B salary

n Savings Ledger Transactions

Exnpand all Callapse all & Ewport to CSY

Ledger history

August 2026

Expansas

% Debt Payment 13,150.00 USD
850,00 USD ™

230000050 W

1000000 USD

61,532.45 UsSD

£ Edit all expenses T Delats

July 2026

When you search for “debts,” the system will display all related transactions across every month, not just the

current one.




n Savings Ledger

Transactions

— debl

Ledger history

August 2028

Debt Payment

July 2026

it all expe

[ Delete

Expand all

Collapse all

& Export to G

13,160.00 USD

61,532.45 USD




